Getting set up on the ShareFile system

When we set you up as a client on the ShareFile system you should receive an automated email similar to this:

ShareFile Login Information

From: Michael Debyah =noreplyi@sf-notifications.com= Add to Contacts
To: mikedebyshi@yshoo com
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I have set up an account for yvou on Sharefile, our secure client extranet.
ShareFile is a toal for sending, receiving, and organizing your business files online,

It can be used as a password-protected area for sharing information with clients and
partners, and it's an easy way to send files that are too large to e-mail.

You can access your account with the information below;

Login URL: https:/fegm . sharefile.comy
Username: mikedebyabh@y ahoo,.com
Password: YB1Z3VBEB

Once you log in, you can change your password, To make wour account as secure as
possible, we recornmend choosing a password that is at least & characters long and contains
letters, nurnbers, and punctuation symbals,

sincerely,

Michael Debyah

If the abowve link does not work in your e-mail software, copy and paste the entire link
below into your web browser:
https:ffkgm.sharefile .com,

Powered by ShareFile

Note that the email contains a link, your username (which is your email address) and a temporary password.

You will need to click on the link, login with your username and temporary password, and create your own password.

Step by step instructions begin on the next page!
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1. You need to click on the link in the email, which takes you to this website address: https://kgm.sharefile.com

2. Then you need to enter your email address and the temporary password from the email and click the “Log In”
button.
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Login

Ernail: | |

Password: | |

] remember me

Forgot your password?
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3. After you log in you will see the screen pictured below. You simply need to type your desired password twice
and click the “Save” button:
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Welcome

Please confirm your name and choose a new password, Password must be at least 4 characters and at most 15
characters, To make your account as secure as possible, we recommend choosing a password that contains
letters, numbers, and punctuations symbols,

First Name: * |Mi|-<e |
Last Mame: * |Debyah |
Company: | |

Confirm Password: * l:l

Time Zane: | Eastern Time (GMT -5} v

| Observe Daylight Saving Time (US & Canada) v|

|Disp|ay date as month/day/vear v|

| Display tirme in 12-hour format with AM/PM v|

Save



https://kgm.sharefile.com/
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4. After you click “Save” you will see the main ShareFile page. Click the “Log Out” link and you are done.
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Home | My Settings | Help | Admin | Log Out

[ search Folders

Folders

[=] [ Folders
'B] Recvele Bin

Title =

[ Sent Messages r
B Recvde Bin

[5) zentMessages




